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VACATE NOTICE

I, the undersigned Lessee of Unit ______________________, hereby give written notice that I intend to vacate the Unit, pursuant to Section 1 of the Commercial Lease Agreement and Colorado State law.  [This Notice must be delivered to the Lessor not less than 30 days prior to expiration of the Lease term.)  Failure to provide proper notice will result in the forfeiture of the Security/Damage Deposit.]

I will vacate the Unit on ______________________.  (Remaining in the Unit after this date is considered to be “holding over,” for which you must have permission.  You will be required to vacate as of this date if a subsequent Tenant is waiting to occupy the Unit.)
The reason for my leaving:  ____________________________________________________.

(  The Security/Damage Deposit that is being held by the Lessor on my account does not constitute payment of any rent.  I understand that I am to pay the last month’s rent on the Unit, unless prior arrangements have been made with the current Manager.  If I do not pay the last month’s rent when due, I will incur late fees pursuant to Section 2 of the Commercial Lease Agreement.

(  I will make arrangements with the management office to check out of the Unit and to return the keys.  (The Unit is not considered to have been vacated until the vacate date indicated above, the Unit has been inspected, and the keys have been returned.)  I will pay rent through that date, unless other arrangements have been made with the current Manager.  I will return the same number of keys that I was given, and will be charged for any keys that are not returned. 

(  I understand that the Unit will be shown to prospective Tenants from this date forward unless otherwise noted
(  I will discontinue any telecommunications service, and I will file a Change of Address with the United States Postal Service, as mail will no longer be left in my box as of the date on which I vacate the Unit, and the Lessor will not forward or hold any mail.

All Lessees of record are jointly and severally liable for any and all damage other than normal wear and tear.  The Lessor may make all allowed deductions from the Security/Damage Deposit for cleaning, repairing, or restoring the Unit to its move-in condition, less ordinary wear and tear.  All personal belongings must be removed from the Premises.  The Unit must be returned completely clean, as cleaning is not considered to be ordinary wear and tear.  This includes dusting and vacuuming, and the Lessor is not responsible for providing a vacuum cleaner.  Cleaning and repair charges are $30.00 per hour, with a one (1)-hour minimum.  All nail holes are to be patched and painted the same color as the walls.  The Lessee must repaint the walls Oslo white eggshell, if they had been painted by the Lessee during its occupancy.  If you are not personally present at check-out, any charges to your account will be deemed to be correct.  The balance (if any) of the Security/Damage Deposit will be returned in the form of a check from the corporate office within a timely manner, pursuant to Section 3 of the Commercial Lease Agreement.  You have the right to dispute in writing any amount withheld from your Security/Damage Deposit.  However, you must do so in writing within 7 days, after which time, all amounts withheld will be deemed to be correct.  Any remaining balance due to the Lessor from the Lessee will be turned over to an attorney or agency for collection after thirty (30) days.

The forwarding address for return of my Deposit is

___________________________________________________________________________________________________________

__________________________________________________________  Phone:  _________________________________________
THE LESSEE ACKNOWLEDGES THAT IT HAS READ AND UNDERSTANDS THIS NOTICE, AND WILL ABIDE BY ITS TERMS AND CONDITIONS.  THIS IS A LEGALLY-BINDING DOCUMENT.  IF ITS TERMS OR LANGUAGE ARE NOT COMPLETELY UNDERSTOOD, THE LESSEE MAY HAVE THIS NOTICE REVIEWED BY AN ATTORNEY AT ITS OWN EXPENSE.

Printed name exactly as it is on the Lease: ________________________________________________________________________

Signature:  ____________________________________________________  Date:  _______________________________________
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